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This ACCOUNTING SERVICES AGREEMENT (the “Agreement”) is made on __________________, 2019 by and between [Name of Parish or Institution] (the “Client”) and [Name of Service Provider] (the “Service Provider”).

[Name of Parish	______________________________________________
or Institution]		______________________________________________
[Address]		______________________________________________


		Name of Client’s Representative:  _______________________________

and the Service Provider:

[Name of 		______________________________________________
Service Provider]	______________________________________________	
[Address]		______________________________________________


		Name of Service Provider Representative:  ________________________

The Client and Service Provider agree as follows:

The Service Provider shall provide the following services to the Client:  The services are described in the Proposal attached as Exhibit B to this Agreement (the “Services”).   

The Service Provider shall provide the Services in accordance with the terms of the Proposal.  

The Service Provider shall provide written verification that Service Provider has no prior or pending criminal charges related to theft, fraud or other related criminal activity. 

Fee for Services:  The Service Provider agrees to provide the Services to Client for _________________________.  

Service Provider shall provide all labor, materials and equipment to provide the above-described Services with the following exceptions: _____________________.  Any materials or equipment to be stored on the Client’s property shall be approved in advance by the Client; however, Client shall not be responsible for any missing materials or equipment.

Service Provider shall process all transactions according to the Standard Archdiocesan Chart of Accounts and the Archdiocesan standard software systems, including but not limited to Quickbooks Online, Ultipro, etc.  In addition, the Service Provider will process transactions according to Archdiocesan Policies, proscribed on the following website https://policy.archbalt.org/fiscal-services/.

Service Provider’s Services shall be provided in a good and professional manner, and in accordance with the degree of care and skill ordinarily exercised by reputable members of the accounting profession practicing in the State of Maryland.  Any change in the scope of the Services to be provided or in the amount to be paid by Client must be agreed to by the parties in writing.

Service Provider shall, at Service Provider’s cost, procure any and all governmentally required licenses and permits, if any, necessary to provide the Services.   Service Provider shall comply with all governmental laws, ordinances and regulations in providing the above described Services.   

Service Provider shall save, defend with counsel acceptable to the Client, indemnify and hold Client, its agents, employees and representatives harmless from and against claims, damages, losses and expenses arising out of or resulting from the performance of the Services unless the direct result of the gross negligence or willful misconduct of Client and its agents, employees and representatives.   

Service Provider, shall, to the fullest extent permitted by law, release Client and its agents and representatives from and against any and all liability or responsibility to Service Provider or anyone claiming through or under the Service Provider by way of subrogation or otherwise, for any loss arising out of this Agreement, without regard to the fault of the parties or the type of loss involved.

Service Provider shall, during the term of this Agreement, purchase and maintain not less than the types and amounts of insurance as set forth in Exhibit A and comply with the related conditions and requirements.  Any claims made coverage shall be maintained for an additional two years following the termination of this Agreement.

Client may withhold payment to the Service Provider if Service Provider materially fails to provide the Services described herein in accordance with the terms of this Agreement.

Client also may terminate the Agreement for any reason at any time during the term of this Agreement by furnishing written notice of its intent to terminate to Service Provider at least 30 days prior to the termination date selected by Client.  Client also may terminate the Agreement for cause if, after providing seven (7) days’ prior written notice of a material default to Service Provider, Service Provider fails to cure such default within seven days thereafter.

This Agreement shall be governed by the laws of the State of Maryland.


This Agreement is made solely for the Services described herein.        

The Service Provider agrees to comply with any conditions, rules and regulations imposed by Client and the Archdiocese of Baltimore (collectively, the “Policies”).  The Service Provider shall not (i) take any action, (ii) fail to take any action or (iii) recommend to the Client or any of its employees, staff or parishioners or representatives take any action or fail to take any action that contravenes any of the Policies.  It is understood and agreed that the Service Provider, its employees, representatives, agents, providers and affiliates shall conduct themselves in a professional and appropriate manner at all times.  Without limiting the generality of the foregoing, the Service Provider’s employees, representatives, agents, providers and affiliates shall at all times, be mindful and respectful of Client’s other operations and activities on its property and shall not interrupt or interfere with the same, except where such interruption or interference is essential to the performance of the Services and the Client has consented to the particular interruption or interference.   Client shall have the right to request Service Provider to remove any one or more of the Service Provider’s employee(s), representative(s), agent(s) provider(s) or affiliate(s) from the Premises and prohibit the same from returning thereto, if, in Client’s sole and absolute discretion, any such employee(s), representative(s), agent(s), provider(s) or affiliate(s) shall be deemed to have violated any of the terms of this requirement.  In the event that Client shall make such a request, Service Provider shall remove the particular employee(s), representative(s), agent(s), provider(s) or affiliate(s) of the Service Provider.  It is understood and agreed that the Client shall not be responsible for the payment of any costs incurred by the Service Provider as a result of such removal, and the Service Provider shall remain obligated to provide the Services within the timeframe set forth herein. 

If any provision of this Agreement shall, to any extent, be invalid or unenforceable, the remainder of this Agreement (or the application of such provision to persons or circumstances other than those in respect of which it is invalid or unenforceable) shall not be affected thereby, and each provision of this Agreement shall be valid and enforceable to the fullest extent permitted by law.

This Agreement represents the entire, integrated agreement of the parties with respect to the subject matter hereof and supersedes all prior and contemporaneous oral or written statements, communications and agreement with respect to the subject matter hereof.

This Agreement may only be amended by a written agreement signed by the parties.

This Agreement may not be assigned by the Service Provider without the express written consent of the Client.

This Agreement shall be binding upon each party’s heirs, successors and permitted assigns.

Service Provider certifies that the Services it provides to Client may involve substantial contact with individuals under the age of 18 (“Minors”).   Substantial contact with Minors means contact in which the duration and scope in both time and exposure to Minors is neither rare nor limited and may occur on a routine and/or ongoing basis.  Substantial contact also includes any direct, unsupervised, and uncontrolled access to Minors and any overnight activities with Minors.  Service Provider represents, warrants, verifies and agrees that all of the Service Provider’s current and future employees, agents, volunteers, subcontractors and subcontractors’ employees who will be present at the Premises will have undergone a criminal background check prior to being present at the Premises which revealed no incidents of abuse, neglect, misconduct with Minors, or other criminal activity that would render them unsafe to have contact with Minors.   Such criminal activity includes any conviction for a sex offense in any degree, for child sexual abuse, and for any “crime of violence” as defined in Section 14-101 of the Criminal Law Article of the Annotated Code of Maryland.   Any costs associated with background checks under this paragraph shall be the responsibility of the Service Provider (or its subcontractors) and not of the Client.  Upon request of the Client, Service Provider shall provide additional written verification that all of the Service Provider’s employees, agents, volunteers, subcontractors and subcontractors’ employees who are or will be present at the Premises have undergone a criminal background check which revealed no incidents of abuse, neglect, misconduct with Minors, or other criminal activity that would render them unsafe to have contact with Minors.     
	
If both the Service Provider and the Client initial the spaces below, it is agreed that the Services provided by Service Provider at the Premises do not involve substantial contact with Minors, and thus the provisions of Section 20 above do not apply.

Service Provider’s Initials: ________
				Client’s Initials:  ______

The provisions of this Agreement shall apply to all Services described herein, regardless of whether such Services are performed at the Client’s Premises or elsewhere.  

The term “Confidential Information” means (i) any proprietary or confidential information as such terms are most broadly defined under common or applicable law; (ii) all information relating to the Client, its operations, finances, employees, employment records, staff, parishioners, vendors, donors and counterparties to agreements with Client that is not generally available to the public, including, but not limited to, names, addresses, contact information and financial information of such persons and entities.   The Service Provider agrees to hold the Confidential Information in the strictest confidence, and not to, directly or indirectly, copy, use, reproduce, distribute, manufacture, duplicate, reveal, report, publish, disclose, cost to be disclosed, or otherwise transfer the Confidential Information (including through social media of any type) for any purpose whatsoever other than (x) when required by any applicable law, regulation, ordinance, court order or subpoena; (y) as strictly required for the performance of the Services; or (z) for disclosure to Client’s attorneys and other professionals as reasonably necessary and as approved by Client.   Service Provider shall exercise all reasonable precautions to prevent unauthorized access to the Confidential Information, and shall protect Client’s Confidential Information in accordance with the standards set by law or by recognized national or state accounting organizations applicable to persons providing or performing accounting services in the state of Maryland.  The parties hereby stipulate and agree that as between them the foregoing matters are important and material and affect the successful conduct of the business of the Client and any of its successors.  The provisions of this Section 23 shell survive the termination of this Agreement and shall continue indefinitely.


WITNESS the corporate names and seals of the parties hereto and the signatures of their duly authorized representatives as of the day and year first above written.


							CLIENT:

							
							
		
							By:	______________________
Date								Name: _________________
								Title:   _________________

								

							SERVICE PROVIDER:

									
						
______________________				By:					
Date								Name: _________________
								Title:   _________________
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INSURANCE REQUIREMENTS

Prior to commencing the above described services, Service Provider shall supply Client with certificates of insurance evidencing that Service Provider has the coverages and amounts of insurance as set forth below:

Type of Coverage							Limits

General Liability
	Per Occurrence						$1,000,000
	General Aggregate						$1,000,000
	Personal and Advertising Injury				$1,000,000
		
Professional Liability 				
Per Occurrence						$1,000,000
	General Aggregate						$3,000,000

Employee Theft of Client’s Money and Securities			$1,000,000
On a Discovery Form
	
	Fraudulently Induced Wire Transfer					$250,000

Workers’ Compensation						Per Statute
	
Employer’s Liability
	Each Accident							$   500,000
	Disease – Each Employee					$   500,000
	Disease – Policy Limit						$   500,000
	
	Cyber Insurance*
		Each Loss							$1,000,000
		Aggregate							$1,000,000

All such certificates shall evidence waiver of subrogation on all policies except workers’compensation and professional liability.

The Service Provider shall name the “Roman Catholic Archbishop of Baltimore, a corporation sole” and Client as additional insureds on all policies except workers’ compensation.  Such additional insured status shall be primary and shall not seek contribution from any insurance or program of self-insurance available to the additional insureds as a Named Insured or Named Covered Party.  The certificates must reflect the agreement by the issuing company that if the policies are to be cancelled before the expiration date, thirty (30) days written notice shall be mailed to the certificate holders.  Certificates are to be sent to the Client and to the Archdiocesan Division of Risk Management, Attn: Tom Alban, 320 Cathedral Street, Baltimore, Maryland 21201.  

*Cyber Insurance is required only if the Service Provider is electronically holding nonpublic personal information such social security numbers, bank account information, medical records, etc on Service Provider owned or maintained computer equipment or networks.




SERVICE PROVIDER’S PROPOSAL



