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conespondence, notes and dispensation documents. A copy of the civil license also is 
retained in this file. 

Ordinarily, the premarital file for each couple should be retained by the parish where the 
marriage is recorded in the Marriage Register. 

The file for each couple is to be kept in its own envelope or folder, clearly marked with 
the parties' names and the date of the marriage. The files should be arranged in 
alphabetical or chronological order and kept together in a locked file cabinet or safe. 

The premarital files are to be retained for seventy years or until both parties have 
died. Expired files are to be destroyed or otherwise disposed of so that no one can gain 
access to them. 

If a legitimate request for the copy of the file is made by an ecclesiastical tribunal, a 
photo copy of the file should be sent. The original file should remain in the parish's 
archive. If the photocopy of the original file is later returned, it should be destroyed. 
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